THE
WASHINGTON
COURT HOTEL

September 12, 2007

Ms. MaryAnn Welch

President

National Association of Stare Smident Grant and Aid Programs
560 Jefferson Blvd

Warrick, R 02886

Dear Ms. Welch:

Enclosed is the signed contract for the National Association of State Student Grant and Aid Programs
NASSGAP mecting arriving on April 4, 2009 - April 8, 2009. Allow me to take this opportunity to thank
vou for choosing The Washingtor Court Hotel for your event. We are looking forward to hosting you and
YOur pucsts,

A representative from our Catering/Convention Services Department will contact you roon to discuss the
details of your event.

Thank you for selecting The Washington Court Hotel. If I can be of further assistance please feel free to
contact me at 202-879-7982 or e-mail: deash@washingtonsourthotel.com

Sineerely,
' g

Diane Cash
Saleca Manager

525 New Jersey Avenue N« Whshington, D C. 20001-1527 - (202) 623-2100
A HARBAUGII HOTETL
s
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THE
WASHINGTON
COURT HOTEL

A NARDAUGH HOTEL

GROTUP SALES AGREEMENT

Date Prepared; July 18, 2007 Revised: August 29, 2007
Group Contact: MaryAnn Welch
Title: Pregident
Organization; National Association of State Student Grant and Aid Programa NASSGAP
Addrags: 560 Jefferson Blvd, Warwick RT 02886
Telephone: 401-736-1171
Fax: 401-736-1178
E-mail Addregs; ]
FunctionNzme: National Assaciation of State Student Grant and Aid Programs NASSGAP
Officia! Event Dates: Amil 4, 2609 - April B, 2006
Hotel Contzct: Diane Cash
Title: Sales Manager
Telephona: 202-879-7982
Fax: 202-879-7938

E-mail Address: densh@@washingtoncourthotcl.com

National Assomahon of State StudedT Grant and Aid Programs NASSGAP (“Group™) and The Washington
Coutt Hotel on Capitol Hill ("Hote]") apree =3 follows:

QRTION DATE

The Hotel agrecs to hold the space listed a tentative basis uwntil Thorsday, Angnst 30, 2007, If this
sgrecment isnot signed by Group and Hatel by this date, the Hotel will releage the space Ifan alternate
request is Teceived priot to Thursday. August 38, 20017, the Hote! will nolify you and you will have forty.
cight (48) houra from Hotel notification to return 2 sipned contract
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A e izl 5188.00 | $18R.00 | $188.00 | $135.00
SRR e $213.00 | $213.00 | 5213.00 | $213.00

All room rales are subject to District of Columbia 14 5% sales tax per room, per night  Such taes are
subject to change without priot notification

Hotsl Initiels: @

Group Initials: maw
525 New Jersey Avenne, NW  Washington, D € 20001-1527 (202) 628-2100
www washingtoncourthotel. com
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RELOCATION CLAUSE

In the event the Hotcl does not provide a gucstroom for » guarantced reservation, and the room is needead by
the Group, the Hotel ghall, at itz own expenze:

1 Sesure, and pay for, comparable nearby accommodations for the nights the Hotsl is not abla 1
sccommodate attendees

2 Provide transportation to and from such rooms for the nights the Hotel is nat able to
accommaodate attendees

3 Provide two (2) long distance tlsphone calls (ot 1o exceed 16 minutes) each day during which

the rooms are not provided and guests must be housed elsewhere.
Any rooms relocated wiil continue to count towards she complimentaly root count and commissien will be
honored by Hotel for alternate kote] used for such time sinae the Hotel was unable to accommodate
attendees.

CONCESSIONS
» (1) One Suite upgrade for the President o the Execurive King on April 4-8, 2008 at the Group 1ate
of $188.00

Should the Group maintain tex cxemption in the District of Columbia, please provide the Hotel with a
corrent tax exemption certificate with this signed agreement.

CUT-OFF DATE
The cut-off date is Wednesday, March 4, 2009 Ressrvation requests raceived afier the aut-off date will

be based on evailability at the Hotel’s prevailing rates and will ba credited to the Group's Guest Room
Bloek

GUEST ROOM MINIMUM

Hotel and Group agree to a minimum of 129 guest raom nights Should (he Group fall below this smount,
- the Group will be responsiblo for the difference botwen the minimum gucst room nights and actuslized
guest reom nighte multiplied by the contracted single guest room rate, plus any applicable taxes.

¥ot any day that the hote] achieves 100% occupancy during the official event datcs, the Group will recetve
credit for full achievement of the contractad block for that day In such e case, the Group’s total plek up will
be calculated by adding the difference between contracted and actual reom nights for sold cat nights to the
Group's tetal pick up

CHECK-IN/CHECK OUT
Please note that check-in time is 4:00pm and checkout is 12:00 noan  For any attandee arriving prios to
4:00pm or deperting later than 12:00 noon, the Hote] provides a secured storape area the bell stand

BESERVATION MEFHOD-Individual Call - kn

ATl rescrvations must be made individually through the Hotel's Reservarions Department by calling (202)
628-2100 or (800) 321-3010 by the cut-oif date

GUARANTEE POLICY

The Holcl requires deposits 1o guarantce all resarvarions  The dopositis 1o be equal tg one night's stay
Personal checks, maney orders, master account billing, ot credit cards with expiration dates are aeseptsble.
Room deposits are refundabls in the event of individual room cancellations, providing notice {a rescived 24
hours prior to the scheduled arrival date  Cancellations and changes phoned into the Hotel will receive a

code number a= confirmation of the notice

No- shows o7 resetvations cancellod within 24 hours prior to arrival wili be billed for the firat night and
become the property of the hotel with teplacement subject to avaflability
Hotel Initials: %

Group Tnitials: M-

525 New Jersey Avenus. N'W - Washington, D C. 20001.1527 {202) 628-2100
www washingtoncourtharzl com



Nation=] Assoclation of State Student Grant and Afd Proprams NASSGAP

Individualg shall be responsible for their own room, tax, incidental
authorizad by the Group to ke billed to the Master Account. Al
checkout. The Group's Master Account is limited to charges for

beverage fanctons and other reruesied services

EARLY DEPARTURES

Page 3 of 6

charges, and any other charges not
charges incurted are to be paid upon
meeting/function raotm rental, food and

Any individual reservations that depart before the scheduled departure date will be subject to an "Early
Departure Foo™ of $75.00, which will be placed on the individual guest folio
departure date ot ¢heck in without penalty. - This carly departure fos is subject

notice.

MEE

Individuats msy change their
to change without written

The Hotel s currently holding function space based on the Meeting Agenda  This Is consiclered wo be o firm
commitment by the Group and any inctease or decreaze to that commitment may resuh in ¢ modification of
room rental by the Hotel. All finction and mesting apace is assigned by the Hotel pecording to the mmber
of persons gusranteed 1o attend the Group’s functiog. The Hotel reserves the right to reassign the space
ligted om the Meeting Agenda to accommodate both the Group and all other granups using the Holci's
facilities during the Group’s meeting  The Group agices to promptly notify the Hotel of any changes in its

Tunction space regulrements

MEETING AGENDA,
Time

Sunday, April 5, 2009
12:00PM - 5:00 PM
12:00 PM - 5:00 PM
F2:00 PM - 9:00 PM

Monday, April 6, 20609
7.00 AM -~ 5:30 PM
730 AM - 3:00 AM
10:00 AM - 11:00 AM

1200 PM -~ 1:00 PM
200PM - 3:.00PM
Tuesday, April 7, 2009
700 AM - 5:30 PM
730 AM - 3:00 AM
10:00AM -~ 11:00 AM
12:00PM - 1:00PM
200 PM - 3:00PM
Wednresday, April 8, 2009
700 AM - S30PM
T30 AM - E00AM
[0;:00 AM - 11:00 AM
1200 PM - 1:00PM
2:00PM - 2:00PM

Event Type

Meeting
Meeting
Regigtration

Mesting

Continental Brenkfast
Braak '
Lunch

Break

Meeting

Contincental Broakfast
Break

Lunch

Break

Mecting
Breakfast Buffel
Break

Lunch

Break

Set Up

Conferencs
Conference
Registration

Classroom 2 pet 6
Existing
Existing
Existing
Existing

Clagsroom 2 pert 6
Existing
Existing
Existing
Exigting

Classroom 2 pot 6
Exlsting
Existing
Existing
Existing

Att Room
Rental

75 $500 00
75 500 00

78 §s500 00

Hotel Initiadz: @

Greup Initials: M Aw

525 New larsey Avenue, N'W. Washington, D C 20001-1527 (202) 628-2100
wWww washingtoncourthotel com
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EQOD AND REVERAGE. MINIMUMS

Group agrees to provide a minimum of $13,000.00 in banquet food and beverage revenua (exeluding tax
and serviee charge). Should the Group's banquet food end beverage revenue fall below this amount, the
Group will be responsible for the difference between the minimum banquet food and bever age revenuc
This amount Wil be placed on the Group®s Master Accomt,

All banquet food and beverage arangements must be made through the Hotcl Only food and beverage
purchased from the Hotel may be served on Hotel property  The Horel rezerves the 1ight o cease gervien of
alcoholic beverages in the cvont that persons under the mandated age limit are present at the fimction snd
attempt to receive service of alcoholic heverages  Hotel firther rezerves the right to deny alcoholic
beverage service to guesta who appeat to be fntoxicated.

Shoutd this meeting requireraents include spase for exhibits, tabictops are $35.00 each, exclusive of labor,
storage, and electrical chatges. [f ¢he exhibit requircs that the hotel receive Jorge hoxss, crates, exhibit
booths, or an excessive number of boxes, an owtside vendor or drayage company must be uged to handle
and coordinate these requitsments

MEETING ROOM RENTAL
Teotal meeting room rental will be $1,500.00.

LA TERING/CONVENTION SERVICES

Ag the program draws closer, a Hotel Cateting/Convention Services Manage: will be in conzact 1o assist in
coordinating and finalizing all aspects of this event Billing instrzctions, catezing functions, reservations
and conference requirements will be discusseed at thet time The detalls of the event program requirements
should be communicated no less than three months prior to atrival

SIGNS. BANNERS, AND DISPLAYS
No signs, banners ot displays shall be erected or displayed in any part of the Hozel witheut the approval of

the Cateting/Convention Services Manager It is further agreed that no signs, banners and displays shail be
atfixed to any part of the Hotel

DELIVERIES

Delivery of packages or other items should arrive no more than 3-5 days priot 10 your funetion Due to the
volume of packnges handled, please notify your Catering/Corvention Scrvices Managet prior to all
deliverics  All packages shonld be addrassed to:

The Wazhington Court Hotol on Capitol Hill

Catering/Convention Services Department

525 New Jersey Avenue, NW

Waghington, DC 20001

Aftn: Natlonal Assaciation of State Student Grant and Aid Programs NASSGAP, 4/4/2009, MeryAnn

Welsch, Hotel Catering/Convention Servies Manager

The Hotel beil staff is available 10 assist with any incoming/outgoing packages 1o the Haotel hy attendeses
There is 2 §1 50 per packags seivice charge that will be applicd to the appropriate folio T vou need Roturn
shipping arrangements should be made directly with the Concierge Deparfment

X
The Hotz] Business Center, located next to the Convierge Desk on the Lobby Level, ean assist with
copying, document printing end faxing requirements  Swanlk Audie Visnalz provides on-site essistance for
all technical needs.  For assistance please cantact Swank Avdio Visuals directly al (202) $79.7987

Hotal Initials: @

‘ Growp Initials: MAwW
525 New Jorscy Avenues N W, Washington, D C 20001-1527 (202) 628-2100
wwrw washingtoncourthotel com
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To establish eredit please complete the encloged ercdit application and rerurn It with the signed definite
contract Applications must be received at loast 60 days prior to the arrival date 1o ensure Hotel Accounting
has enough time to check references. If direct billing is not approved, it is agreed that the entire sstimated
bill i3 to be pre-paid via one of the following ways: by company check ten {10) business days prior to
arrival, OR by centified check or by major eredit card two {2) duys priot to arrival

CANCELLATION POLICY

i arrangements for this meeting are cancalled in full, & canecllston fee will be charged This consists ofn
pereentage of total anticipated revenne hased on artangements of guest rooms, function space, and foad and
heverage requirements reserved at the time of cancellation

The fee is determined by the time betwaen cancellation and scheduled anival as follows:

Caneellation within 30 days of arrival 100% of anticipated revenue

Canceilation from 31 days through 75% of anticipated revenue

180 days prior to arrival

Cancellztion from 181 days through 60% of anticipated mvenue

270 days prior Yo arrival

Cancellation fiom 271 days through 360 404 of anticipeted revenus

dayz pricr to arrival

Contrast signing 1o 361 days prior to arrival 20% of anticipated revenue
T ATI ATISE

Execpt zs othetwise provided in this Agreement, neither party shall haye the tight 1o terminate their
obligatlons under this Agrecment Either party may terminate this Agresment for ATy one o mor of such
reasons upon written notice to the other parly within five (5) days of such occmrence o1 veceipt of netice of
any of the following occmrencey This Agreement i3, however, subject to termination for cause without
liahility to the terminating party, under any of the following conditions:

a The parties’ performance under this Apreement Is subject 10 acts of Gaod, war, government
regulation, terrorism, disaster, strikes, civil disorder, curtailment of wansportation facilities, or any other
emergency of'a comparable nature beyond the parties’ contral, making i impossible, illegal ar which
materially aflects a party's ability to perform its obligations under this Agrecement

B In the event that either party shall make a voluntary or Involuntary assipnment for the banafit of
arediters or enter into banktupicy proceadings prior to the date of the Group'a meeting, the other party shall
have the right to eancel this Agreement without Hability upon written notice to the other

< In the cvent of termination by the Hotel under this section, the Hotel ghall refund all deposits
and/ot prepayments tade by the Group within five (5) days of the notice of termination

Bath partics agrees to defond, indemnify and hold hatmiass cach other from and agzinst all ¢lzims, actions,
cavses of action, or liabilitles, Ineluding reasonable attorneys® fees, arising out of ot reyviting from any act
undertaken or commisted by that party pursuant to the peiformanee of its oblizations under this Agracment
Both parties agree 10 defend, indemnify and hold harmlass the othet party from any liability resulting from
axy claim, action or cause of action, which may be asserted by third parties arising out of the particy
performance pursuant to this Agreement, except for those actions or Habilities which are due to the

missonduct or negligence of the nther party . @
Hotel Inltials; _

Group Initinls; _ZB:HW
525 New Jerzey Avenue, N'W  Washington, D C 20001-1527 (202) 628-2100
www washinpronzourthotel com
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The Hote! warrants that the Hote] eomplies with all requirements of the Americans with Disabilities Ace, itz
regulations and guidelines. The Hotel aprees ta provide acccssible and usable meating, gusstrooms
common aveas and faeilities in accordance with this act

Mutual Cooperation in Jdentifying Speeial Needs - The Group shall identify in advance any spesial needs of
disabled registrants, faculty and guests requirlng accommadation by the Hotel and will notify the Hotel of
such needs for sccommodation in wilting as goon 24 they are identified 1o the Group  Whenever possibic,
the Gronp shall eopy the Hotel on correspondence with attendees who indicate special needs as covered by
ADA  The Hotel shall notify the Group of requests for accommodalior which It may reeeive otherwise than
through the Group to facilitate idemtification by the Group of its own accommodation obligations ot needs
as required by ADA

EIRE SAFEIY ACT
The Hotel wanants that it is in complianee with the Fire Safety Act of 1950

CHANGES / NOTICE

Any changes to thesa tetms must be made in writing =sod signed by both partiss te be effective. Any
modifications, additians ot corrective Jining out made on this Apgraernent will not be binding unless such
modifications have hzen signed o1 initialed by both pardea  Any notics hercunder shall be givento the
individuals listed on the first page of this Agreement at the addresses set forth hercin. Notice must be given
through certified of registerad mail, return receipt raquested, avernight delivery, with a signature signifying
receipt, or by facsimile in erder to be effective under this agreement and shall be deemed delivered vpen
receipt.

E
Nelther party shail be liable 1o the other for any special, indirsct, incidental, consequential, punitive or
excmplaty damages, including, but net limited to, lost profits, even it such party has kmowledge of the
possibility of such damages

B

The Hatel and the Group agrees ta all aforementioned terms  Any changes to these terms must be made in
vrriting and signed by both parties to be effacttve . All prior szreemenns, verbal or written, ate no lengar
effective once this Agresment is signed by the pmties

SIGNATIIRES
This signature page may be sioned by the parties and sent by electronic transmission (facgimile) and shall be
aceeptable to the Hotel to hold the space

When signcd by representatives of both parties, this Agreement, constitutas a binding sgreement between
the Group and the Hotel

By the Group's Authorized Reprosentative Ry the Hotcl's Authotized Representative

By: By:

Name: Marydinn Welch Name: Diane Cagh

Title; President Title: Sales Manager - T
Date:

0#/30] 07 owe: (1. QF

Hatel Tnitials! Q I 55
pi

Group Jpitals:
525 New Jersey Avenue, N W. Washington, .C 20001-1527 (202) 628-2100
www washingtoneourthote] com



